INSPIRE, PROVIDE AND SUPPORT ACHIEVEMENT

ANTI-BRIBERY & ANTI-FRAUD POLICY (UPDATED 2026)
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1. PURPOSE

Time2Train is committed to conducting all of its business activities with the highest standards of
integrity, transparency and ethical behaviour. We maintain a strict zero-tolerance stance toward all
forms of bribery, corruption and fraud.

The policy reflects:

e The requirements of the Bribery Act 2010, which defines the main UK bribery offences,
including offering, requesting, receiving or facilitating a bribe, and the corporate offence of
FAILURE TO PREVENT BRIBERY.

e Updates from the Economic Crime and Corporate Transparency Act 2023 (ECCTA),
introducing the new offence of FAILURE TO PREVENT FRAUD taking effect from 1
September 2025.

Our aim is to prevent unethical conduct, detect and address risks early, protect our organisation, and
uphold our reputation.

2. SCOPE

This policy applies to:
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e All employees (permanent, temporary, agency)

e Contractors, consultants, assessors and external examiners

e Volunteers, apprentices, interns or work-placement participants

e Any third-party individual or organisation acting on behalf of Time2Train (e.g., agents,
subcontractors, partner organisations)

This reflects updated UK guidance emphasising that anti-bribery frameworks must apply to any
associated person working on behalf of an organisation.

3. DEFINITIONS

BRIBERY

Bribery is offering, promising, giving, requesting or accepting a financial or other advantage to
induce improper performance or reward such performance. This definition aligns with the Bribery
Act 2010.

FRAUD

Fraud includes dishonestly making a false representation, failing to disclose information, or abusing
a position for personal or organisational gain.

FACILITATION PAYMENTS

Small, unofficial payments intended to expedite routine government actions are strictly prohibited.
Facilitation payments are not allowed under UK law.

ASSOCIATED PERSON

Any person performing services on behalf of Time2Train. This definition is crucial under both the
Bribery Act corporate offence and the ECCTA’s new FAILURE TO PREVENT FRAUD offence.

4. PROHIBITED CONDUCT

The following behaviours are strictly prohibited:

BRIBERY

e Offering, promising, or giving any advantage intending to induce improper conduct
e Requesting, agreeing to receive, or accepting an advantage in return for improper conduct
¢ Influencing foreign public officials to obtain or retain business or business advantage
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FRAUD

Under ECCTA (effective Sept 2025), organisations can be held criminally liable for failing to prevent
fraud committed by employees or associated persons.

Prohibited actions include:

e Misrepresentation for financial gain

e Manipulation of records or data

e Misuse of organisational resources

e Collusion with external parties to commit fraud

FACILITATION OR “GREASE” PAYMENTS

These are prohibited under UK law and are not permitted under any circumstances.

5. ACCEPTABLE PRACTICES (UNDER DEFINED CONDITIONS)

Some practices may be acceptable if they are:

e Customary and proportionate
e Provided transparently
e Properly authorised and recorded

Examples include:

e Reasonable and proportionate hospitality

e Ceremonial gifts given during cultural festivals

e Payment for recognised public fast-track services open to all users

e Providing resources to assist decision-making, only where used strictly for that purpose (as
described in your original policy)

6. ADEQUATE & REASONABLE PROCEDURES

To comply with the Bribery Act and ECCTA, Time2Train must demonstrate that ADEQUATE (Bribery
Act) and REASONABLE (ECCTA) preventive procedures are in place.

Our procedures include:

e Risk assessment: Reviewing bribery and fraud risks annually or after significant
organisational changes

e Due diligence: On employees, contractors, suppliers and partners

e Training: Mandatory anti-bribery and anti-fraud training for all staff

e Record-keeping: Transparent logs of gifts, hospitality and any declared conflicts

e Monitoring: Regular review of internal controls

e Leadership commitment: Senior management oversight and clear accountability

TIME2TRAIN

Inspire, Provide and Support Achievement



INSPIRE, PROVIDE AND SUPPORT ACHIEVEMENT

7. GIFTS & HOSPITALITY RULES

To protect both individuals and the organisation, the following applies:

e All hospitality or gifts must be proportionate and serve a legitimate business purpose.

e  Gifts or hospitality above a set threshold (defined in supporting procedures) must be
formally recorded in the Gifts & Hospitality Register.

e Cash gifts are strictly prohibited.

e Any offer that could be perceived as influencing a decision must be declined.

8. REPORTING CONCERNS

Time2Train encourages a culture of openness and vigilance.
Staff must report:

e Suspected bribery

e Suspected fraud

e Suspicious or unusual transactions
e Conflicts of interest

e Unauthorised gifts or hospitality

Reports can be made via:
e Line manager
e Senior manager responsible for this policy

e  Whistleblowing channels (referenced in “Related Policies”)

Information will be handled sensitively and confidentially in line with sector best practice and
whistleblowing standards.

9. INVESTIGATIONS & DISCIPLINARY ACTION

Time2Train will:

e Conduct rigorous investigations into all suspected breaches

e Cooperate with law enforcement agencies where appropriate

e Take disciplinary action (up to and including dismissal) against employees involved
e Terminate contracts or partnerships where third parties breach this policy

UK public-sector standards call for prosecution where appropriate, including against employees and
non-employees involved in bribery or fraud.
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10. ALIGNMENT WITH NATIONAL ANTI-CORRUPTION STRATEGY
Time2Train aligns with the UK Anti-Corruption Strategy’s emphasis on strengthening internal

controls, enhancing business integrity, and supporting national efforts to detect and prevent
corruption (2025-2026 updates).

11. OTHER RELEVANT POLICIES

e  Whistleblowing Policy

e Counter Fraud & Error Policy

e Data Protection & Information Security Policy
e Financial Controls & Procurement Policy

12. REVIEW CYCLE

This policy will be reviewed annually as part of our quality assurance procedures. Reviews will also
take place when there are changes, legislative updates and updates defined by the Department for
Education and Skills England.

Date: 01/04/2026

Next review Date: 31/03/2027
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